
Electrical safety checklist

Desk & Workspace Setup
 Power strips and extension cords are not overloaded
 Cords are routed away from walkways to prevent tripping
 No cords are pinched under furniture or rugs
 All plugs fit snugly into outlets—no loose connections
 Surge protectors are used for computers and sensitive electronics

Electrical Equipment
 Devices like monitors, chargers, and lamps are in good condition
 No frayed wires or exposed conductors
 Equipment is turned off or unplugged when not in use
 Only certified and approved electrical devices are used
 Portable heaters or fans are placed away from flammable materials

Safety Practices
 Hands are dry when touching electrical equipment
 No daisy-chaining of power strips (plugging one into another)
 Outlets are not blocked or covered
 Emergency shut-off procedures are known and accessible
 Fire extinguisher is nearby and rated for electrical fires (Class C)

Maintenance & Inspection
 Regular visual checks for wear and tear on cords and plugs
 Faulty equipment is reported and removed immediately
 Electrical outlets and switches are inspected for discoloration or heat
 Workspace is kept dry and free from spills near electronics


